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ORGANIZATION OF EQUIPMENT, 
MATERIALS AND SUPPLIES SERVICES  Policy Code: 6510  
 
 
MANAGEMENT 
 
The superintendent is responsible for providing services for purchasing, receiving, storing and 
maintaining equipment, materials and supplies.  Such services shall be provided in a manner 
consistent with board goals.   
 
The superintendent or designee is to make reasonable efforts to be informed and implement 
progressive practices in managing equipment, materials and supplies services.  Conscientious efforts 
will be made in the management of these resources to achieve efficiency and economy through and 
bulk purchasing when this is consistent with available storage and distribution facilities.  Good 
management also requires that needed supplies, materials, equipment, and spare parts be readily 
available when and where needed but that space not be used for housing unnecessary inventory.  
The superintendent shall develop administrative procedures for providing and using services and 
monitor compliance with these procedures.   
 
RECORD KEEPING 
 
The superintendent or his or her designee is responsible for maintaining proper records in 
accordance with accepted business standards and any legal requirements.  These records include 
inventory records, receiving and distribution records, and equipment maintenance records at the 
system and school levels.   
 
ISSUANCE OF EQUIPMENT, MATERIALS AND SUPPLIES 
 
Any person, including principals, teachers, other personnel or students, who has been issued 
equipment, materials or supplies owned by the local board is responsible for such items.  
Responsibilities include being able to account for the item, maintaining and using the item in a 
prudent manner, and storing the item in a reasonably safe and secure place.   
 
Legal References:  G.S. 115C-36 
 
Cross References:  Goals of Equipment, Materials and Supplies Services (policy 6500), Use of 
Equipment, Materials and Supplies (policy 6520) 
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USE OF COMPUTERS Policy Code: 6522  
 
 
In accordance with goals established in board policy 6500, Goals of Equipment, Materials and 
Supplies Services, the board and superintendent will strive to make computers available to all 
students and to personnel who would be assisted by them.   
 
All computers are under the control of the board, including hardware, software, and data and word 
processing files stored on the computer.  No personal software or files are to be kept on the 
computers.  Personal software or files are not to be used on the computer unless sufficient steps, as 
defined by the superintendent or designee, have been taken to protect the computer from viruses or 
any other potential damage.   
 
All laws, including copyright laws, will be complied with in the use of computers.  Under no 
circumstance may software purchased by the school system be copied for personal use.   
 
1. To encourage the effective use of computers in the classroom, the superintendent is 

encouraged to work with teachers and principals in developing administrative procedures for 
making computers available to teachers for educational use.   

 
Legal References:  17 U.S.C. 101, 102, 106, 107, 108, 110, 117; G.S. 115C-523, -524 
 
Cross References:  Copyright Compliance (policy 3230/7330), Use of Equipment, Materials and 
Supplies (policy 6520) 
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INSTRUCTIONAL MATERIALS SERVICES Policy Code: 6525  
 
 
In an effort to reduce educational costs and to promote individual responsibility for public property, 
the board establishes the following requirements for textbook and/or electronic devises services:   
 
1. records will be kept on the condition of all textbooks, and/or electronic devices including the 

condition of the books and/or electronic devises at the time they are issued to students; 
 
2. instructional personnel shall emphasize to students their responsibility to maintain materials 

in good condition; 
 
3. students who lose or fail to return issued textbooks and/or electronic devises will be charged 

a prorated cost;  
 
4. students who return a book and/or electronic devises in such condition as to be unusable for 

another student will be charged a prorated cost; and 
 
5. parents shall be notified of the student's responsibility in caring for books and/or electronic 

devises properly and of the parents' or guardians' responsibility for paying for any books 
and/or electronic devises if lost or appreciably damaged. 

 
Legal References:  G.S. 115C-99, -100 
 
Cross References:   
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HAZARDOUS MATERIALS Policy Code: 6540  
 
 
The board of education recognizes its responsibility for providing an environment that is reasonably 
secure from known hazardous materials.  These materials include any substance or mixture of 
substances that poses a fire, explosive, reactive or health hazard as more fully defined by law.   
 
The superintendent is directed to develop procedures or programs as necessary to address 
compliance with applicable laws and regulations and the following board requirements: 
 
1. purchasing, storing, handling, transporting and disposing of hazardous materials for all school 

facilities must be addressed in a reasonably safe manner;  
 
2. substituting less dangerous substances for hazardous materials should be done whenever 

feasible; and 
 
3. training shall be provided to appropriate school personnel on precautions to prevent accidents 

and to handle accidents in the event they occur. 
 
The superintendent, principals and other building-level supervisors are responsible for monitoring 
compliance with this policy, administrative procedures, and applicable laws and regulations.   
 
Any individual who is concerned that a hazardous material is not being handled properly or that a 
hazardous material may cause an unreasonable risk to safety should notify the principal, building-
level supervisor or superintendent immediately.   
 
It is not the intent of the board to expand or modify the school system's potential liability exposure 
through the adoption of this policy.  The school system's voluntary compliance with any statute or 
regulation to which it is not otherwise subject will not be construed to create or assume any potential 
liability under any local, state or federal law or regulation. 
 
Legal References:  Resource Conservation and Recovery Act, 42 U.S.C. 6901 et seq.; Oil Pollution 
and Hazardous Substances Control Act, G.S. 143, art. 21A; Solid Waste Management Act, G.S. 
130A, art. 9; 10 N.C.A.C. 10F, 10G; 15A N.C.A.C. 13A 
 
Cross References:   
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VANDALISM Policy Code: 6550  
 
 
Vandalism is the willful destruction of school property, equipment or materials.  The board will not 
tolerate vandalism and may seek criminal prosecution and take any legal action available for 
recovery of the loss. 
 
All losses due to vandalism will be reported and recorded in accordance with procedures established 
by the superintendent.  The principal shall notify the superintendent or designee immediately of any 
forceful entry that results in theft and/or damages to school property. 
 
Board policies on student behavior will apply to any student who has participated in vandalizing 
school property. 
 
Legal References:  G.S. 1-538.1; 14-132, -132.2; 115C-100, -276(c), -288(f), -307(h), -398, -399, -
523, -524, -526 
 
Cross References:  Security of Facilities (policy 9220) 
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DISPOSAL OF SURPLUS PROPERTY Policy Code: 6560  
 
 
When personal property becomes unnecessary and undesirable for public school purposes, the 
school system will sell or dispose of the property in order to provide additional revenue for 
educational purposes, in accordance with the requirements of G.S. 115C-518 and G.S. 160A, 
article 12.  Before any property can be sold or disposed of, it must be removed from the 
appropriate fixed asset inventory. 
 
The superintendent or designee shall ensure that any confidential, proprietary or other identifying 
information is removed from surplus property prior to disposition.  In addition, the disposal of 
any equipment or other property through waste management services must be done in a manner 
consistent with environmental or other relevant rules and regulations. 
 
PROPERTY WORTH LESS THAN $30,000 
 
Pursuant to G.S. 160A-266(c), the board permits the superintendent or his or her designee to 
dispose of personal property worth less than $30,000 for a single item or group of similar items; 
to set the property's fair market value; and to convey title to the property for the board of 
education.  Prior to disposition, the superintendent or designee must make a finding that the 
property is no longer necessary or desirable for school use. 
 
 
Property covered by this section may be disposed of through a public or private exchange or sale. 
Pursuant to G.S. 160A-270(c), the board delegates to the superintendent or his or her designee 
the authority to conduct electronic auctions of surplus property.  The superintendent or designee 
must choose or recommend a method of disposal that is designed to obtain a fair market value 
for the property, in the most efficient and economical manner possible, and is in the best interest 
of the school system as determined by the superintendent or designee. 
 
The superintendent must provide an annual report to the board detailing such transactions.  The 
report must include:  (1) a general description of the property sold or exchanged; (2) the name of 
the person(s) to whom the property was sold or with whom it was exchanged; and (3) the amount 
of money or other consideration received for each sale or exchange. 
 
PROPERTY WORTH $30,000 OR MORE 
 
Property worth at least $30,000 will be disposed of pursuant to the requirements of G.S. 160A, 
article 12. 
 
Legal References:  G.S. 115C-518; 160A, art. 12; 160A-226 
 
Cross References:  Inventory of Fixed Assets (policy 8350) 
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